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Some of what’s new!
• A letter from our superintendent
• Adult Diploma Program
• Full-time Welding program
• Beekeeping Basics
• Fun Holiday Workshops!
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A Message From Our Superintendent

I

t is with great excitement that we open enrollment for our fall programs and classes! Let me be among the first
to tell you that at MCCTC Adult Career Center, when it comes to career training or enriching your life through
learning…YOU HAVE OPTIONS!
The need for skilled trades workers is growing and career training offers so many choices. As superintendent, I am
proud to say that the staff at MCCTC Adult Career Center is here beside you from start to finish. Together, we will
help guide you through our many options that include everything from Credential Programs to the Adult Diploma
Program, Customized Training and even Personal Enrichment classes. Each one of these is a great opportunity for you to develop yourself and find what
you are meant to be. I can say this because my own career has traveled through several changes and big decisions. After a break between high school and
taking on part time jobs, I was able at the age of 23, to find my true passion and attend trade school to become an aircraft mechanic. This big decision
was clearly the right one, because it led me to teaching high school students to become aircraft mechanics here at the MCCTC. With a growing family and
overcoming some obstacles, I finished my principal license and continue to evolve and grow. After earning my degree at 33 and masters at almost 40, I have
never looked back, continuing learning each and every year. I attribute my love of lifelong learning to people along the way who encouraged and helped me.
Growing a passion for learning is so important to me! Our instructors, administrators and staff have all have dedicated their lives to helping people like you
and I find their way. My best days are seeing students learn, succeed and create a new path. I invite you to become a part of the many proud graduates that
have changed their life by enrolling in one of our programs. Remember, we are here to help and it’s a great time to be an adult learner!
												John S. Zehentbauer
												Superintendent
												Mahoning County Career & Technical Center

www.mahoningctc.com/mcctc-adult-career-center
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FULL-TIME & SHORT TERM
CREDENTIAL PROGRAMS

4

Phone: 330-729-4100

FULL-TIME CREDENTIAL PROGRAMS
AUTOMOTIVE TECHNOLOGY
Turn your passion for fixing cars into a challenging and rewarding career
path. Formal Automotive Technology training can help you stand out to
potential employers. You’ll receive extensive instruction from local, experienced instructors following
NATEF standards, as well as benefit from one-on-one, hands-on training utilizing industry-standard tools
and procedures. Gain experience diagnosing, servicing, and repairing a variety of vehicle makes and
models. The training you will receive can help prepare you for a wide variety of job opportunities in car
dealerships, repair shops and fleet repair facilities. Learn how to perform in-demand services, such as
oil changes, brakes, manual drive train and axle repair, heating and air conditioning, electrical systems,
suspension and steering, engine repair and more.

Credential opportunities:
ASE Brakes (ASE 302-02), Maintenance and
Light Repair (ASE G-1), Automobile Service
Consultant (ASE C-1)
Hours: 900 Tuition: $9,275
Books and Supplies: $710* Total: $9,985
Pell-eligible
Y20-DIT-100 09/30/19 – 11/30/20
MTWTH 6:00p-10:00p
Find Automotive Technology
Consumer Information @
https://mahoningctc.com/uploads/
Automotive_Technology_GE_5.13.19.pdf

WELDING
So you’ve been thinking about becoming a welder? You have heard about all
sorts of exciting career opportunities like structural, pipe, aircraft, traveling
welders and even underwater welding. It is certainly true that there are welder career opportunities all
over the world in many different industries, but what if if you are looking to stay in the Mahoning Valley?
The great news is that local manufacturers need welders. Lots of welders! And not just someone who can
weld, but welders with AWS certifications. Whether you are looking to advance yourself through pursuing a
career in manufacturing, construction or fabrication- training and earning AWS credentials will open up your
opportunities for better jobs, higher pay and advanced career roles. There’s a common misconception that
all welders do the same basic process and all you need to know is an entry level skill to pursue employment.
The truth is, a successful career in welding can be varied and complex and that is why each student will
train using SMAW and TIG processes, MIG and Flux core welding techniques, as well as learn field and shop
safety, pipe fitting skills and basic blueprint reading. Through hands-on training in our 2500 square foot
welding lab, you will have the opportunity to earn up to four AWS certifications.

www.mahoningctc.com/mcctc-adult-career-center

Credential opportunities:
AWS D1.1 Structural, AWS D1.1 Pipe 6G
SMAW, AWS D1.1 Pipe 6G STT,
AWS D1.1 Pipe 6G TIG
Hours: 900 Tuition: $9,400
Books and Supplies: $670* Total: $10,070
Pell-eligible
Y20-DIT-400 09/30/19 – 08/27/20
MTWTH 5:00p-10:00p
Find Welding Consumer Information @
https://mahoningctc.com/uploads/
Welding_GE_6.12.19.pdf
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FULL-TIME CREDENTIAL PROGRAMS
MEDICAL ASSISTANT
Did you know that Medical Assistants are some of the most valued members of a
caring healthcare team? As a Certified Medical Assistant, you will be trained to care
for patients in physicians’ offices, outpatient or ambulatory care facilities, extended care facilities and more.
Through success in this program, you will be cross trained to perform clinical and administrative components
such as collecting and recording patient vital signs, assist in tests and minor procedures, give injections,
dressing changes, perform billing operations, schedule patient appointments, manage inventory and a
variety of other tasks. With added training in phlebotomy you will be able to draw blood from patients, label
samples, as well as assemble and maintain test tubes, needles and vials. Additionally, this course provides
General X-Ray Machine Operator training, which can help enhance the set of skills you present to potential
employers. The Medical Assistant program is accredited by the Commission on Accreditation of Allied Health
Education Programs (www.caahep.org) upon the recommendation of Medical Assisting Education Review
Board (MAERB).

MEDICAL OFFICE SPECIALIST
If you have ever thought about a career in the ever growing healthcare industry,
but are not sure if hands-on patient care is right for you—Medical Office
Specialist training could be just what you are looking for! As a Medical Office Specialist you will use your
knowledge of medical terminology and procedures to complete a wide range of tasks. The job duties of
a Medical Office Specialist are varied and absolutely vital to the smooth operation of medical facilities. In
addition to performing Medical Coding & Billing tasks, Medical Office Specialists can be responsible for
greeting patients, scheduling appointments, completing and submitting insurance forms, communicating to
patients about labs, reviewing and appealing insurance denials, authorizations and pre-authorizations and
so much more. This growing field needs people like you who are organized, possess strong people skills and
are goal oriented. If you can see yourself assisting patients and physicians on a day-to-day basis, and all the
while maintaining a high level of integrity, this is the program for you!

Credential opportunities:
Certified Medical Assistant (AAMA) and
Certified Phlebotomist (NCCA), AHA BLS
Provider CPR and First Aid
Hours: 945 Tuition: $9,837
Books & Supplies: $1,161* Total: $10,998
Pell-eligible
Y20-PSS-400 9/09/19 – 6/18/20 		
MTWTH 8:30a-3:30p
Required Orientation 9/5 10a-12p
Find Medical Assistant Consumer Information
@ https://mahoningctc.com/uploads/Medical_
Assistant_GE_5.13.19.pdf

Credential opportunities:
National Certified Medical Office Assistant
(NCCA), Certified Medical Coding and Billing
(AMCA), AHA BLS Provider CPR and First Aid
Hours: 740 Tuition: $7,400
Books and Supplies: $1,190* Total: $8,590
Pell-eligible
Y20-PSS-480 9/09/19 – 6/18/20		
MTWTH 5p-10p
Find Medical Office Specialist Consumer
Information @ https://mahoningctc.com/
uploads/Medical_Office_Specialist_
GE_5.13.19.pdf

*Books and supplies are estimated and subject to change.
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Phone: 330-729-4100

FIRE AND EMS CREDENTIAL PROGRAMS
EMT
Thinking on your feet, staying calm in a trauma situation and maintaining a
level head are all reasons why it takes a special person to be an Emergency
Medical Technician (EMT). An EMT is often the first to care for sick or injured
individuals in an emergency setting and are required to assess the situation, properly attend to a patient’s
condition to provide first-aid treatment or life support care as well as transport patients to medical facilities.
This intense, hands-on program will emphasize emergency skills, such as managing respiratory function,
trauma assessment and stabilization, cardiac emergencies, and patient assessment. Ambulance ride time is
required in addition to the program hours listed. Tuition includes books and BCI background check. Fee for
the National Registry Exam (NREMT) is not included.

Firefighter I
Communities need protectors, and that is exactly what a firefighter does--protects lives and cities. Are you a
protector? If your answer is yes, this course can help you become a well-trained firefighter and a vital part
of your community. Local firefighters are also the instructors of our fire program and they are invested in
teaching students how to control fires and how to respond to emergency situations where life, property, or
the environment are at risk. If you have a desire to be a part of the fire fighting community, this entry level
fire fighting course will offer you the basic knowledge and skills to function in a fire fighting team. Firefighter
Level I provides a comprehensive introduction to basic fire fighting concepts and skills and includes live fire
training. Earning the State of Ohio Firefighter Level One Certification allows you to work as a volunteer or
part-time firefighter.

Firefighter II
Local firefighters! Are you ready to advance your fire training? In order to be a
full-time, paid firefighter within the State of Ohio you must hold the Firefighter
Level II Certification. This course is designed to build on topics and skills learned
in Fire Level I with additional emphasis on skills. Advanced rescue and prevention concepts are introduced.
Includes live fire training. Prerequisites: NIMS 100 and 700; Emergency Vehicle Operations Course
(Please note, book cost is not included in the tuition, but must be purchased if you do not have the current
Fundamentals of Firefighter Skills book used in this class.)

Credential opportunity:
National Registry of Emergency Medical
Technicians (NREMT), AHA BLS Provider CPR
and First Aid
Hours: 172
Tuition including books and supplies: $1,500
Y20-FPC-200 10/2/19 – 2/1/20
MW 6p-10p
Sa 9a-5p
Y20-FPC-201 2/19/20 – 6/6/20
MW 6p-10p
Sa 9a-5p
Credential opportunity:
State of Ohio Firefighter Level One Certification
Hours: 180
Tuition including books & supplies: $1,400*
Y20-FPC-265 8/28/19 – 12/7/19
MW 6p-10p
Required Orientation 8/21
Sa 8a-5p
Y20-FPC-266 1/6/20 – 4/29/20
MW 6p-10p
Required Orientation 1/6
Sa 8a-5p
Credential opportunity:
State of Ohio Firefighter Level Two Certification
Hours: 84

Tuition: $850

Y20-FPC-270
TTH 6p-10p

9/10/19 – 11/12/19
Su 8a-5p

Y20-FPC-271
TTH 6p-10p

2/25/20 – 5/5/20
Su 8a-5p

PARAMEDIC – MCCTC Adult Career Center is pleased to welcome back University Hospital and their 2020 Paramedic Initial
Provider Course. Call (330) 729-4100 for more information and to register for the Winter 2020 Program.
www.mahoningctc.com/mcctc-adult-career-center
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HUMAN RESOURCES & BUSINESS SHORT-TERM CLASSES
SHRM Learning System for SHRM-CP and
SHRM-SCP Certification Preparation
”Mahoning County CTC is recognized by SHRM
to offer Professional Development Credits (PDCs)
for the SHRM-CP or SHRM-SCP.”
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Hours: 37.5 Tuition including book: $999
Y20-HRD-715
9/12/19 – 11/14/19
TH 5:30p-9:30p
(9/12 class is orientation night from 5:30-7)

Are you an HR professional looking to add to your knowledge
base? This course will help you prepare for HR Certification
with the SHRM Learning System Course while enhancing your
knowledge of policies, strategies, and how to effectively deliver
HR services. Expert instruction, taught by an HR professional
from our community, is taught at a manageable pace. In
this course you will have the opportunity to engage in peer
discussions about real-world scenarios that will help you to better
understand course material. Pursuing your SHRM-CP or SHRMSCP credential makes you a recognized expert and leader in the
HR field keeping you and your organization more competitive in
today’s economy. Prepare for test taking success by taking this
specially designed test prep course!

Y20-HRD-716
3/11/20 – 5/6/20
MW 5:30p-8:30p

Supervisory & Leadership
Are you currently in a supervisor or management role? This
program will help you enhance the knowledge, skills, and
abilities you need to lead effectively. Whether you are a new or
experienced supervisor you know that the skills that made you a
great team player are not necessarily the same skills that make
you a great leader. Learn ways to keep perspective in challenging
situations, keep your team and their projects on track, and
implement strategies to ensure that everyone works together.
Instructor-led discussions includes: Coaching & Delegating,
Building a Successful Team, Critical Management for Leadership,
Developing Your HR Toolkit, Leveraging Diversity to Meet Business
Objectives, Conflict Resolution Strategies, The Systematic
Approach to Problem Solving & Decision Making.

Hours: 24 Tuition: $395

(3/11 class is orientation night from 5:30-7)
No Class 4/13 & 4/15.)

Y20-HRD-111
W 6p-9p

9/4/19 – 10/23/19

Y20-HRD-112
W 6p-9p
No class 4/15

2/26/20 – 4/22/20

Phone: 330-729-4100

S

We can help you take the confusion out of going back to school!
Taking the first step to further your education is actually
pretty easy. Call (330)
(330) 729-4100
729-4100 to schedule a one-on-one
appointment and tour. We are here to walk you through the
process. Explore career training options and ask as many
questions you want. We are here for you.
Financial Assistance for Credential Programs
Full-Time Credential Programs (600 or more hours): Financial aid is available
to those who qualify in these Pell Grant eligible programs. Interested students
should complete the free application online at www.fafsa.ed.gov. Please include
MCCTC’s Federal School Code (017282) on your FAFSA application. For those
who qualify additional financial assistance may also be available through Federal
Direct Student Loans, Veteran Benefits, WIA, TAA BVR and/or an interest-free
school payment plan. Scholarships may also be applicable; it is up to the
student to pursue scholarship opportunities.
Short-Term Credential Programs (less than 600 hours): For those who qualify
financial assistance is also available utilizing Veteran Benefits, WIA, TAA BVR
and/or an interest-free school payment plan (if available).
For more information regarding financial aid visit our website at
http://mahoningctc.com/adult-career-center-financial-aid.html.
Student Services for Credential Programs
MCCTC Adult Career Center can help you develop your educational and career
goals by helping you plan and pursue a personal action plan. It is our desire
to assist students in developing and implementing strategies for a successful
learning experience. We take pride in maintaining the academic standards
and integrity of the mission of MCCTC by offering individual monitoring of the
student academic process and providing assistance as needed. We can also
offer academic support, guidance and support services referrals as well as assist
students in the job search process for employment.
www.mahoningctc.com/mcctc-adult-career-center
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HEALTHCARE & FITNESS SHORT-TERM CLASSESMEDICAL, CPR & FIRST AID SHORT-TERM CLASSES
Medical Terminology

Tuition including book: $630

If you work in a healthcare role, medical terminology may not be a specific requirement for your job but it is
an important asset to have. Have you ever had to stop to look up the correct spelling or definition of a medical
term you are not familiar with? Having a solid understanding of medical terminology can make your job easier
by saving you time, but it also helps you ensure that you don’t make mistakes that can affect a patient. In this
course we will focus on the application of word elements to medical classifications; pronunciation rules; medical
terms used in the description of diseases, general body terminology; classification of medical terms, elements,
prefixes, roots and suffixes.

Y20-PSS-180 9/9/19 – 11/18/19
MW 12:30p-3:30p

Phlebotomy

Prerequisite: Medical Terminology

Are you a medical professional looking to take your career in a new direction? This could be the right time to
add phlebotomy training to your resume. Hospitals, diagnostic laboratories and blood donor centers all have
a growing need for phlebotomy technicians. Employment of phlebotomists is expected to increase 25% over
the next 7 years!*. This course focuses on performing various functions such as obtaining patient specimens,
venipuncture, micro-collection, and specimen processing and handling all while maintaining patient safety and
confidentiality. (This course is conducted within our Medical Assistant program and you will be participating in
hands-on training alongside medical assistant students. As part of this course you will also take part in Friends
and Family Nights on 3/24, 3/26, 4/7 and 4/9.) *Source BLS.gov

Hours: 97.5

Basic Life Support (BLS) – Healthcare Provider CPR

Hours: 4

This type of medical training is essential for medical professionals. Typically required for those with jobs as
teachers, daycare providers, social workers and security guards. This instructor led course focuses on high
quality CPR and team dynamics. Learn both single rescuer and team basic life support skills for application in
both pre-hospital and medical facility environments. This course supports the understanding of early CPR and
defibrillation intervention. Learn the steps of performing CPR, choking, and using an AED.
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Hours: 63

Y20-PSS-150 9/10/19 – 12/5/19
TTH 7:30p-10p
(12/5/19 class hours are 7p-10p)

Tuition including book: $979

Y20-PSS-170 2/24/20 – 4/20/20
MTWTH 12:30p-3:30p

Tuition including book and card: $59
Y20-PSS-005
TH 5p-9p

4/2/20

Phone: 330-729-4100

SES

HEALTHCARE & FITNESS SHORT-TERM CLASSES
Personal Trainer Certification

For program details go to
www.witseducation.com.

Fitness and a living a healthy lifestyle are some of the most important things in your life and you want to share
your passion with others. Get all the training you need to start an exciting fitness career and become a Certified
Personal Trainer. Successful Certified Personal Trainers need more than just book knowledge. This World Instructor
Training Schools course is hands-on and features live lectures and in-depth, practical labs with instruction on how
the body reacts to exercise. MCCTC Adult Career Center assists W.I.T.S. by providing the use of our fitness center,
as well as registration and marketing services. This program is not an MCCTC program. If enrollment is between
3-6 students, the lecture portion of the course will be completed online, with students working at their own pace.
Classes larger than 6 students will attend instructor led lectures at MCCTC. All practical hours will be completed
with a W.I.T.S. instructor at the fitness center inside MCCTC Adult Career Center.

Hours: 60 Tuition: $695 + textbook

Line Dancing

Hours: 9 Tuition: $59

Fitness can be fun! Little to no dance experience is needed, just come and learn line dances and enjoy the
company of others who like to dance or want to learn to dance. No partner is needed, but please invite a friend to
sign up too. Everyone learns at a different pace, and that’s ok. This class is meant to be casual and enjoyable as
you learn to line dance with different genres of music.

Y20-SPC-550
T 6:30p-8p

9/10/19 – 10/15/19

Y20-SPC-552
T 6:30p-8p

1/7/20 – 2/11/20		

Certified Personal Trainer Course with Test Voucher and optional internship included!

Y20-PRT-205
Sa 9a-4p

10/12/19 – 11/9/19
Test 11/23

Y20-PRT-206
Sa 9a-4p

2/22/20 – 3/21/20		
Test 4/4

Four easy ways to register for a short-term
class! For more details, check out the back
of this catalog.
www.mahoningctc.com/mcctc-adult-career-center
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COMPUTER SHORT-TERM CLASSES
Computer Basics

Hours: 6 Tuition including book: $59

Whew, technology is moving so fast. It can sometimes make you feel like you’re getting left behind. If you are
new to computers or need a refresher course, this is the class that will start you along a path to understanding
everything you need to know to feel confident when using your PC! Learn how to use a mouse, where to find
the desktop, and how to organize your information into folders. Are you uncomfortable using drop down menus,
checkboxes and scrollbars? We have that covered too. In this class you will learn the fundamentals of a computer
and how to use Microsoft Windows.

Y20-SPC-305
TTH 6p-8p

9/10/19 – 9/17/19

Y20-SPC-306
TTH 6p-8p

11/5/19 – 11/12/19

Windows 10

12

Hours: 14 Tuition including book: $125

Windows 10 is considered one of the most powerful operating systems Microsoft has ever made and it is also
one of the most complex. You can learn how to utilize this operating system in this hands-on course. Our expert
instructor will help familiarize you with the Windows 10 user interface and its basic capabilities. Explore Windows
10 and learn how to customize your desktop, create documents, send email, browse the internet, and share
information between applications and with other users.

Y20-SPC-310
TTH 6p-8p

3/3/20 – 3/24/20

Y20-SPC-311
TTH 6p-8p

5/5/20 – 5/26/20		

Beginning Word

Hours: 14 Tuition including book: $145

If you are a complete computer beginner, or just need a Word refresher, you will learn relevant skills in this
course. Instruction includes how to edit text, create and save documents, and how to enhance the appearance
of a document by using various formatting options. Improve your Word efficiency via features such as cut, copy,
paste, find, replace, and tabs. You will also learn to insert headers and footers, proof and print documents, and
create tables. Add visual interest to documents by inserting illustrations, such as pictures, shapes, and SmartArt
as well as adding hyperlinks to internet websites or e-mail letters.

Y20-SPC-315
TTH 6p-8p

9/10/19 – 10/1/19

Y20-SPC-316
TTH 6p-8p

1/7/20 – 1/28/20

Phone: 330-729-4100

COMPUTER SHORT-TERM CLASSES
Intermediate/Advanced Word

Hours: 14 Tuition: $120 Book: $30

It’s time to step up your knowledge of Word. This class is designed for students that already have a working
knowledge of Word or who want to build on the skills learned in Beginning Word. Learn how to create professionallooking documents with cover pages, page watermarks, borders, and background colors. Organize document
structure via a table of contents, a table of figures based upon picture and table captions, heading styles, crossreference, page and sections breaks along with headers and footers. Convert text into columns for newsletters and
brochures. Enhance documents by inserting pictures, shapes, screenshots, hyperlinks, files and SmartArt. Improve
text readability by creating tables. Customize a table format by applying table styles, borders, text wrapping and
cell alignment. Learn to sort table data and add basic formulas, such as column totals. Learn how to create
professional business letters. Lastly, perform a mail merge to create mass mailings using pre-defined names,
addresses and letter templates. Book purchase required if you did not attend our Beginning Word class.

Y20-SPC-320
TTH 6p-8p

10/3/19 – 10/24/19

Y20-SPC-321
TTH 6p-8p

2/11/20 – 3/3/20

Beginning Excel

Hours: 14 Tuition including book: $145

Microsoft Excel is a powerful and essential tool used to organize and present data in today’s computer based
society. Isn’t it time you learned how to navigate Excel and make it your most powerful productivity tool? If you’re
not familiar with Excel, that’s ok! This class is designed to teach you basics from the ground up and will give
you strong fundamentals to build on. Learn to customize the ribbon, enter and edit cell data, build formulas and
functions, and format a range or chart. Apply basic data analysis techniques, insert worksheet graphics, and
customize worksheet formats via pre-defined styles and themes.

Y20-SPC-325
MW 6p-8p

9/9/19 – 9/30/19

Y20-SPC-327
MW 6p-8p

3/9/20 – 3/30/20

Intermediate/Advanced Excel
Today’s workforce typically requires more than just a working knowledge of Excel. That’s why we are offering a course that will
expand your basic knowledge of Excel and help you gain advanced skills! If you have worked with Excel before, or completed
our Beginning Excel class, this course is for you. Hands-on instruction includes helping you learn how to improve formatting,
organizing data, highlighting key information and creating formulas/links between sheets. You will learn how to efficiently
apply intermediate and advanced data analysis techniques. Learn how to apply data validation, conditional formatting, data
filtering, three-dimensional references and data consolidation. Quickly organize spreadsheet contents by grouping and outlining
data, then create subtotals for the groupings. Also covered is complex functions such as IF/AND/OR and VLOOKUP. Create
professional graphics to depict the data analysis results. Learn how to create charts, diagrams, Pivot Tables, Pivot Charts
for insertion into reports, newsletters, brochures, and presentations. Secure Excel data by protecting and locking Excel cells,
worksheets and entire workbooks using passwords. Book purchased required if you did not attend our Beginning Excel class.

www.mahoningctc.com/mcctc-adult-career-center

Hours: 14 Tuition: $120 Book: $30
Y20-SPC-330
MW 6p-8p

10/7/19 – 10/28/19

Y20-SPC-331
MW 6p-8p

4/20/20 – 5/11/20
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COMPUTER SHORT-TERM CLASSES
Adobe Photoshop CC

Hours: 24 Tuition including book: $235

Do you often take photos and wish you knew how to enhance, edit, or retouch them? Even if you are a beginner,
this class will help you learn fundamentals of Photoshop with hands-on and easy to follow instruction. As you
explore Photoshop CC, you will learn to manipulate photos, import pictures and edit images. Class instruction will
teach you to work with layers, adjust color, and isolate using selection tools, change resolution, create posters,
flyers, magazine covers and more. Learn essential tricks and tools that will take your photos to the next level.

Y20-SPC-205
TTH 6p-8p

Advanced Adobe Photoshop

Hours: 24

Kick your understanding of Photoshop up a notch! In this class, utilize all that you learned in Photoshop CC and
use that knowledge to create special text, import new fonts, in-depth photo editing, combine Photoshop and
Illustrator designs together, combine two photos together and so much more.

Y20-SPC-207
MW 6p-8p

10/14/19 – 11/20/19

Y20-SPC-208
TTH 6p-8p

3/3/20 – 4/9/20		

Advanced Adobe Illustrator and InDesign

Hours: 24

Explore advanced techniques that will make your designs pop. This fast-paced course will walk you through
learning fonts, logo design and using shape for logos, entering codes for certain colors, image tracing with color
image, learning to create outlines with fonts and developing and understanding of how Illustrator works with
Photoshop.
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9/3/19 – 10/10/19

Y20-SPC-206
1/7/20 – 2/18/20 		
TTH 6p-8p (no class 2/6)

Tuition: $215

Tuition: $215

Book: $20

Y20-SPC-220
TTH 6p-8p

10/15/19 – 11/26/19

Y19-SPC-221
TTH 6p-8p

4/21/20 – 5/28/20

Phone: 330-729-4100

COMPUTER SHORT-TERM CLASSES
AutoCAD

Hours: 30

Learning AutoCAD may benefit you more than you realize. If you are looking to learn something that can add
value to your portfolio of skills, AutoCAD is a time tested craft that can serve you well today and into the future.
In addition to adding to your resume, did you know that you may have hobbies that AutoCAD will correspond
with? Hobbies like furniture design, 3D printing and creating mini architectural pieces. This expert-led training
is designed for the new AutoCAD user. Learn the core skills to begin, edit and complete drawings using layers,
blocks, dimensions, hatching and plotting techniques. You should be familiar with drafting and design and have
basic knowledge of computers. Complete hands-on training.

Y20-SPC-214
MW 6p-8p

9/16/19 – 11/4/19		

Y20-SPC-215
TTH 6p-8p

2/18/20 – 4/7/20		

QuickBooks

Hours: 24 Tuition including book: $275

Are you a small to mid-sized business owner? QuickBooks is an ideal business accounting software that
business owners just like you are using to save time and money! Learn the key features of QuickBooks 2016
(Windows version) and use instructor-led examples to teach you how QuickBooks can handle the accounting
tasks you’ll use in “service” and “merchandising” businesses. Topics include: setting up QuickBooks; setting
up customers, jobs, & vendors; setting up service & inventory items; tracking time & mileage; entering vendor
invoices & paying expenses; entering sales & producing customer invoices; tracking accounts receivable &
accounts payable; managing bank & credit card accounts; managing inventory & sales tax; performing year-end
tasks; working with reports, graphs, and financial statements; and much more.

Y20-SPC-210
TTH 6p-8p

9/17/19 – 10/24/19

Y20-SPC-211
TTH 6p-8p

2/18/20 – 3/26/20

Tuition including book: $350

Customized Training

Need a computer class customized for your employees? MCCTC Adult Career Center is your training
solution! The Adult Career Center offers hands-on, customized business training and can work with you to
design computer training for the specific skills your employees need. Call 330-729-4100 for a free training
needs analysis.

www.mahoningctc.com/mcctc-adult-career-center
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Phone: 330-729-4100

HOLIDAY WORKSHOPS SHORT-TERM CLASSES
Holiday Glam Makeup Workshop

Hours: 4

Tuition: $49

‘Tis the season for glamorous makeup! Whether you celebrate in a big way or small gatherings, makeup is a
great way to feel and look festive. This 2-day workshop is taught by a local makeup artist who will share her tips
and tricks to help you create a custom holiday look. Instruction will include red lips, lashes, glitter and full glam.
This class is not for beginners. Some skill and understanding of how to apply makeup is required. You will
need to bring your own makeup to class. A supply list will be mailed to you before class begins.

Y20-SPC-415
THF 6p-8p

11/14/19 – 11/15/19

Holiday Flair

Hours: 3

Tuition: $69

Turn your Holiday gathering into an event with food “flair”! Learn how to create delicious appetizers
complimented by cheese and beautiful fruit displays. Bring a friend and have fun discussing how to plan and
create delightful holiday fare. Wrap up the evening by tasting everthing your class has created.

Y20-CUL-140
F 6p-9p

11/15/19

Holiday Card Photography Workshop

Hours: 5

Tuition: $49

If you have ever wanted to learn how to take beautiful holiday photos, this workshop is for you! You will learn how
to pose a family group, children, siblings, or couple in a park setting then create a holiday card and process the
images. Wednesday’s class will meet at Lanterman’s Mill Covered Bridge and will focus on posing and taking photos.
Thursday’s class will be held at MCCTC and will consist of a wrap-up and instruction on how to process photos.
Important notes: The first day of this workshop is held offsite. This is not a class for beginners. Basic
photography experience required. Students are to bring their own DSLR camera with them to class

Y20-SPC-420 11/6/19 – 11/7/19
W 4:30p-7:30p
TH 4:30p-6:30p

Winter Watercolor Workshop

Hours: 3

Tuition: $29 + supplies

Take a breather before the hectic start of the holiday season. Gather a few friends and enjoy an evening of
creating watercolor art to cherish. Choose between two different winter scenes. In this workshop you are given
step-by-step instruction in a casual environment. Complete your artwork from start to finish in one evening.
Painting will be done on 9x12 watercolor paper. A supply list will be mailed to you.

Y20-SPC-660
M 6p-9p

11/4/19

www.mahoningctc.com/mcctc-adult-career-center
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CULINARY & COOKING SHORT-TERM CLASSES
ServSafe Manager
If you are employed in the restaurant or food industry business, you play a huge role in protecting the public from
foodborne illness. As new regulations from the Ohio Department of Health will soon require at least one employee
on staff maintain food safety certification, this workshop was designed with you in mind! This 2-day workshop
will help you or an employee become ServSafe certified to meet the requirement. Attendees will receive proper
knowledge in food safety, and sanitation that is required by state law and will be given the opportunity to sit for
the ServSafe certification.

Hours: 16
Tuition including book
and one-time exam fee: $189
Y20-CUL-135
TW 8a-4p

9/3/19 – 9/5/19

Test: 9/5/19
TH 8a-10a

Chef Sean Kushma presents Wednesday Night Cooking Classes!
Get over the mid-week hump and have some fun in the kitchen.
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Cooking on the Grill

Hours: 3

Tuition: $69

Summer is here and it’s time to rev up your grills. Learn how to properly grill delicious meats and veggies and
don’t forget the sides! Cooking class makes a unique date night or invite a group of friends to join you.

Y20-CUL-150
W 6p-9p

7/24/19

Pizza and Rolls

Hours: 3

Tuition: $69

Yum! The possibilities for properly made dough is probably endless. Come explore the dough making process
in this hands-on class. Learn how to make homemade pizza dough and turn it into a variety of delicious treats.
Menu includes pepperoni, sausage and veggie rolls.

Y20-CUL-155
W 6p-9p

8/21/19

Pasta Night

Hours: 3

Tuition: $69

Still using boxed pasta? Forget about it! Join Chef Sean as he instructs the class though fun, easy to follow
techniques to prepare your own pasta dough. Different pasta cuts will be taught- including fettuccine, ravioli and
thin cut spaghetti.

Y20-CUL-160
W 6p-9p

9/25/19

Phone: 330-729-4100

CULINARY & COOKING SHORT-TERM CLASSES
Girls Night Out *A Crowd Favorite*

Hours: 3

Tuition: $69

Call your bestie and register for a casual and fun Wednesday night! Small plates are on the menu and will
include mini appetizers and desserts. Socialize, cook and wrap up the evening enjoying all the delicious treats
your class prepares.

Y20-CUL-130
W 6p-9p

10/23/19

Cooking Irish

Hours: 3

Tuition: $69

Reubens make everyone think of St. Patty’s Day. This class will take the classic reuben sandwich and other Irish
delights to a whole new level. Enjoy a pre “wearing of the green day” feast as you learn step-by-step how to prep
and cook each dish and then partake of all you have created!

Y20-CUL-165
W 6p-9p

3/11/2020

Join Pam Brown for uniquely themed Friday Night Cooking Classes!
Welcome the weekend with hands-on instruction in a relaxed environment.

Holiday Flair

Hours: 3

Turn your Holiday gathering into an event with food “flair”! Learn how to create delicious appetizers
complimented by cheese and beautiful fruit displays. Bring a friend and have fun discussing how to plan and
create delightful holiday fare. Wrap up the evening by tasting everything your class has created.

Y20-CUL-1400 11/15/19
F 6p-9p

Galentine’s Day

Hours: 3

Tuition: $69

Grab your favorite gals and enjoy a fun-filled night of cooking, eating and laughter! This special night is totally
devoted to celebrating friendship. Small plates, apps and making lasting memories are what’s on the menu.

Y20-CUL-170
F 6p-9p

2/14/19

www.mahoningctc.com/mcctc-adult-career-center

Tuition: $69
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PERSONAL ENRICHMENT SHORT-TERM CLASSES
Pencil Drawing

If you have ever wanted to capture the beauty around you in a drawing, here is your opportunity to learn how to do just that.
Whether you are a beginner or intermediate artist, this class will help you explore your creativity. Learn how to design detailed
and realistic drawings by using both different grades of drawing pencils and blenders. Explore toning, shading and the use
of different pencils to create textures for different subjects. Step-by-step instruction, in a pleasant and relaxed learning
environment, will help you develop the confidence you need to work towards mastering the skill of drawing. A supply list will
be mailed to you before class begins.

Watercolor for Everyone!

Take time for yourself this year. Learning how to paint with watercolor is a beautiful, fun way to express yourself creatively.
Designed for beginner and intermediate artists, this course will help you explore various techniques in watercolor, such as
mixing colors, applying glazes, using the dry brush technique, wet on wet application, and lifting of paint from an area to
achieve a desired effect. Hands-on instruction in a relaxed environment will help you learn foundational skills, explore your
artistic side and also teach you to embrace new techniques. Art is an adventure, and you are invited to explore with us as you
learn the unique skill of painting with watercolor! A supply list will be mailed to you before class begins.

Beauty Makeup Back by popular demand!

Learn how to apply everything from quick to full glam beauty, and use the right tools to achieve your desired look. This class
is taught by a local makeup artist who will share her secrets of what to look for when purchasing products, how to choose
the right color, correct application techniques for your face shape and skin type and how to feel comfortable enough to
design a complementary face of makeup. Throughout this course you will also learn how to match and apply foundation, map
eyebrows, contour and shade your face, choose and apply lashes and create multiple eye looks! A supply list will be mailed to
you before class begins.

SFX Makeup Back by popular demand!

When fall is in the air it’s time to plan for those fun costume parties, trick-or-treat and school dances. Makeup can be used
to create that creepy or shocking look you have been wishing you knew how to achieve. A local makeup artist will teach you
how to implement special effect makeup techniques to create burns, bruising, cuts, entry/exit wounds, blood, zombies and
character makeup. Instruction includes how to test for latex allergies, working with latex, learning what tools to use, how to
manipulate wounds, learning how to use lighting for SFX makeup and so much more! This class consists of live instruction
followed up with hands-on practice of what you have learned. A supply list will be mailed to you before class begins.

Holiday Glam Makeup Workshop

‘Tis the season for glamorous makeup! Whether you celebrate in a big way or small gatherings, makeup is a great way to feel
and look festive. This 2-day workshop is taught by a local makeup artist who will share her tips and tricks to help you create
a custom holiday look. Instruction will include red lips, lashes, glitter and full glam. This class is not for beginners. Some
skill and understanding of how to apply makeup is required. You will need to bring your own makeup to class. A supply list will
be mailed to you before class begins.
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Hours: 15

Tuition: $69 + supplies

Y20-SPC-140 9/9/19-10/14/19 M 6:30p-9:00p
Y20-SPC-141 10/8/19-11/12/19 T 3:30p-6:00p
Y20-SPC-143 1/14/20-2/18/20 T 3:30p-6:00p
Y20-SPC-144 3/2/20-4/6/20

Hours: 15

M 6:30p-9:00p

Tuition: $69 + supplies

Y20-SPC-650 9/9/19-10/14/19 M 3:30p-6:00p
Y20-SPC-651 10/8/19-11/12/19 T 6:30p-9:00p
Y20-SPC-654 1/14/20-2/18/20 T 6:30p-9:00p
Y20-SPC-655 3/2/20-4/6/20

M 3:30p-6:00p

Hours: 16

Tuition: $120 + supplies

Y20-SPC-405
W 6p-8p

10/16/19 – 12/11/19
No Class 11/27

Y20-SPC-406
W 6p-8p

2/26/20 – 4/22/20
No Class 4/15

Hours: 8

Tuition: $65+ supplies

Y20-SPC-400
W 6p-8p

9/18/19 – 10/9/19

Hours: 4

Tuition: $49 + supplies

Y20-SPC-415
THF 6p-8p

11/14/19 – 11/15/19

Phone: 330-729-4100

PERSONAL ENRICHMENT SHORT-TERM CLASSES
Hours: 12

Tuition: $99

Capture the world around you! Photography is an amazing way to express yourself and preserve the precious moments
that you want to remember for life. This course is designed to help you gain an understanding of the basic principles of
photography and learn the functions of your DSLR camera. You will learn about exposure, shutter speeds, composition, image
processing and storage. Taught by a local photographer, you will learn about your camera and basic introductory skills for
shooting different genres. Students are required to bring their own DSLR camera with them to class.

Y20-SPC-110
M 6p-8p
Y20-SPC-111
M 6p-8p
Y20-SPC-112
M 6p-8p

9/16/19 – 10/21/19

Photography 2: Intermediate Photography

Hours:12

Tuition: $99

Build your photography skills and gain confidence behind the lens. In this intermediate course, you will work on how to improve both creative
and technical skills. Explore the aesthetic and compositional aspects of photography. You will be introduced to various photographic genres,
such as portraiture, high speed and motion blur, and still life while also touching up on skills learned in Introduction to Photography. Using
Adobe Lightroom, learn how to develop effective work flows for sorting and editing images, refine image adjustment skills, and perfect
printing ability. Hands-on instruction includes learning more in-depth composite skills as well as partaking in a field scavenger hunt.
Introduction to Photography or basic photography experience required. Students are to bring their own DSLR camera with them to class.

Y20-SPC-125
W 6p-8p
Y20-SPC-126
W 6p-8p
Y20-SPC-127
W 6p-8p

9/18/19 – 10/23/19

Holiday Card Photography Workshop

Hours: 5

Tuition: $49

Photography 1: Introduction to Photography

If you have ever wanted to learn how to take beautiful holiday photos, this workshop is for you! You will learn how to pose a
family group, children, siblings, or couple in a park setting then create a holiday card and process the images. Wednesday
class will focus on posing and taking photos. Thursday class will be a wrap-up and instruction on processing photos.
This is not a class for beginners. Basic photography experience required. Students are to bring their own DSLR camera with
them to class

Beekeeping Basics

Could beekeeping be the hobby for you? If you love nature and have a passion for the environment, this is the perfect fit! Join us for a unique
course that is focused on helping you lay a solid foundation in learning how to become a backyard beekeeper. Join us as a local beekeeper
teaches you how to understand honey bee behavior and what is going on inside your hives. Learn about the importance of maintaining
healthy bees and how to handle common problems and solutions. Class discussion will focus on raising your own queens, honey bee biology,
how to obtain and install your bees, managing honey bee colonies, different season of beekeeping, all about honey and the other activities
bees do besides making honey. The study of bees is vast and this course is designed to help you get your feet wet and gain an understanding
of what you need to do to move forward with maintaining healthy, thriving bees.

Beekeeping Basics II

Spring is the season to take your beekeeping to the “next level”. It is so important to pay attention to the time of year when getting your
bees to raise and this advanced class will explain why. Good planning is an important part of successful beekeeping. Learn the vital
steps that are so important to taking great care of your bees. Lectures and discussions will include: Honey Bee Anatomy and Reproduction,
Diseases and Pests, Queen Production and Grafting & Making Splits, Pollination and Honey Production & Anatomical Structure of Flowers,
Honey Marketing & Labeling, Pesticides, Honey Bee Nutrition and Setting Up Your Apiary. If you are brand new to beekeeping, completing
Beekeeping Basics before enrolling in this advanced class is suggested. The two classes are designed to work together to help you become a
better beekeeper!

www.mahoningctc.com/mcctc-adult-career-center

1/27/20 – 3/2/20
4/20/20 – 5/25/20

1/22/20 – 2/26/20
4/22/20 – 5/27/20

Y20-SPC-420
11/6/19 – 11/7/19
W 4:30p-7:30p
TH 4:30p-6:30p

Suggested reading:
Not required, but highly recommended is the
book “Beekeeping for Dummies”. This book is
a great companion to the course.
Hours: 12
Y20-SPC-675
TH 6p-8p

Tuition: $99
9/19/19 – 10/24/19

Suggested reading:
Not required, but highly recommended is the
book “Beekeeping for Dummies”. This book is
a great companion to the course.
Hours: 12
Y20-SPC-67
TH 6p-8p

Tuition: $99
2/6/20 – 3/12/20
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ADULT DIPLOMA

CUSTOMIZED TRAINING

MCCTC Adult Career Center is proud to partner with the Ohio
Department of Education in offering the Adult Diploma program*.
This program provides an outstanding opportunity for adults 22
years of age and older to earn a high school diploma and industry
recognized credentials aligned to one of Ohio’s in-demand jobs.
Upon meeting all requirements, the program provides all testing,
books, and tuition for the students.

Designed just for your business.
• Hands-on workforce training for the specific skills your employees need.
• Experienced trainers are matched with your individual needs.
• Training for groups or individuals.
Benefits of Customized Training:
• Updated employee skills or certifications.
• Quality, well trained employees.
• Cost effective.

The four career training programs currently being offered at
MCCTC that are eligible for the Adult Diploma program:
• Stick Welding 1

• STNA

• Phlebotomy

• EMT

Call 330-729-4100 for a FREE training needs analysis.
Areas of Training:

Program offerings subject to change.

Call today for more information.

330-729-4100

•
•
•
•

Pre-Employment Testing
Soft Skills
OSHA-10
AWS Certification for Welders
(Stick, TIG, MIG, and FC)

*The Adult Diploma Program is under the guidance of the Ohio Department of Education.

•
•
•
•
•

PLC Training
Microsoft Office
Human Resources
ServSafe Manager
STNA
…and so much more.

TESTING SERVICES
MCCTC Adult Career Center has the distinction of being an
Authorized Testing Center for:
Aspire
(Bottom Left) FREE ADULT EDUCATION
Use same info as last year. Remove picture

• Certiport • ACT WorkKeys® • Pearson Vue testing • TABE • TASC

CLASSES

• Improve your academic skills in reading, math or language.
• Study and prepare for the High School Equivalency Diploma.

Call 330-729-4100

for information on where you can attend a registration session.
You must attend a registration session before attending classes.
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We offer secure and convenient testing and assessment needs for individuals, businesses,
educational institutions and communities. Tests include, but are not limited to:

• Microsoft Office Specialist
• High School Equivalency

• Child Development Association
• NREMT
• ACSM

For a list of monthly test schedules visit: https://mahoningctc.com/testing.html
WHERE TO REGISTER:
GED® exam visit: https://ged.com.
NREMT visit: www.pearsonvue.com/nremt
TASC high school equivalency visit: https://ohio.
Pearson Vue visit: https://home.pearsonvue.com/
tasctest.com/
Certiport visit: https://certiport.pearsonvue.com/

Phone: 330-729-4100

SHORT-TERM CLASS ENROLLMENT FORM
Please print neatly. Must be 18 years of age or older.

Four Easy Ways to Register for a Short-Term Class
Make checks payable to MCCTC.
Mail completed form and payment to MCCTC Adult Career Center, MCCTC, 7300 N. Palmyra Road, Canfield, OH 44406
Walk In and pay with cash, check or credit card at the Adult Career Center office.
By phone with credit card 330-729-4100.
By Fax with credit card or purchase order 330-729-4150.

Birthdate ________/ ________/ ____________

First Name: _________________________________________________

Last Name: _____________________________________________

Home Address: _______________________________________________________________________________________________________
City: ___________________________________________________________
Home Phone: (_______) _______________________________________

State: __________________ Zip Code: _________________

Cell Phone: (_____) _______________________________________

E-mail:_____________________________________________________________________________________________________________
Employer (if company is paying)____________________________________________________________________________________________
Course Code: _________ - _________ - ________

Course Name: __________________________________________ Fee $______________

Course Code: _________ - _________ - ________

Course Name: __________________________________________ Fee $______________

Course Code: _________ - _________ - ________

Course Name: __________________________________________ Fee $______________

Credit Card Type (Circle one):

Visa

MasterCard

Discover

Amex

Total Charge $ ____________________________________________
Credit Card No. ________________________________________________________________ Expiration Date: _____________________
Card Holder’s Name: ______________________________________________________________________________________________
www.mahoningctc.com/mcctc-adult-career-center
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POLICIES AND PROCEDURES
Registration: Any adult 18 years of age or older and out of high school may register
for a short course regardless of previous educational background. Industry Credential
programs require a high school diploma, GED or high school equivalent as well as
completion of the Admission Procedure as found online at http://mahoningctc.com/
admission-requirements.html.

Mahoning County Career and Technical Center
Adult Career Center
7300 N. Palmyra Road
Canfield, Ohio 44406-9710

Short-Term Class Tuition: All tuition fees are listed in the class schedules and must
be paid at the time of registration. No person may enter a class unless the tuition has
been paid. Cash, check, Visa, MasterCard, American Express and Discover are accepted.
Tuition does not include the cost of books or supplies unless otherwise stated. Course
tuition subject to change without notice.
Full-Time and Short-Term Credential Program Tuition: Payment arrangements
and initial deposits for all tuition, fees, books and supplies (where applicable) must be
completed prior to beginning any program. Financial aid is available to those who qualify
in Pell-eligible programs. A no-interest school payment plan is also available to those
who qualify in specific programs. Unless stated otherwise tuition includes: uniforms
(where applicable) and first sitting for industry certifications.
Refund Policy: The school reserves the right to cancel classes due to insufficient
enrollment. A full refund will be issued if a class is canceled by MCCTC.
Short-Term Class: Students wishing to withdraw may do so by phone or in person.
If requested at least five (5) business days prior to the first class date a refund (less a
$15.00 withdrawal fee) will be issued. Otherwise no refund will be issued.
Full-Time and Short-Term Credential Programs: Prorated refund policy can be
found in the Student Catalog online at www.mahoningctc.com.
For additional policies and procedures regarding our Industry Credential
Programs, please review the Student Catalog located on our website at:
http://mahoningctc.com/mcctc-adult-career-center/
Administration: Mr. John Zehentbauer, Superintendent; Mr. Blaise Karlovic, Treasurer;
Mrs. Mary Mihalopoulos, Supervisor
Board of Education: Attorney Kathi McNabb-Welsh, Mr. Michael Stanko,
Attorney David Engler, Mr. Richard S. Scarsella, Ms. Beth Donofrio, Mr. Ronald Shives,
Mrs. Marie Dockry
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